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February 14,2011

TO: AII Training/Human Résource Mah‘agers
Dear Sir/Madam,

INVITATION TO ATTEND 2011 TRAINING PROGRAMMES

~ Please find attached a comprehensive schedule of workshops for the year 2011 for your
considerationand inclusion inyourtraining plans.

CIA Consult has the capacity to design and offer a wide range of tailor-made courses in
general managementand administration for your organization. '

Please do not hesitate to contact us for details you may require.

We expect your nominations in good time to enable us prepare adequately for your
comfort.

Yours faithfully,

Lanre Oke, &
Manager, Corporate Affairs/Training

" FOR: REGISTRAR/CHIEF EXECUTIVE
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S/N COURSE DATE VENUE FEES

1. | Effective Business Communication | March 24 - 25 | Centre for Management | N45,000.00

And Report Writing Skills 2011 Development (CMD),
Shangisha, Ketu, Lagos

2. | Managing Human Resource May 19 - 20, | Centre for Management | N45,000.00

for Peak Performance 2011 Development (CMD),
Shangisha, Ketu, Lagos

3. | Improving Administrative Efficiency | June 21-22 | pockyview Hotel, Abuja | N49,000.00

in the Private and Public Sectors 2011

4. | Developing and Implementing a July 21-22 | Centre for Management N45,000.00
Competitive Marketing Strategy 2011 Development (CMD),
in the Era of Globalization | Shangisha, Ketu, Lagos

5. -| Effective Customer Service | Sept. 21-23 | Centre for Management | N45,000.00
Management Strategy - 2011 Development (CMD),

Shangisha, Ketu, Lagos

6. | Motivation of Organizational Nov. 21 -23 | Rockview Hotel, N45,000.00

Human Resource Towards 2011 Festac Town, Lagos

Achieving Set Goals and Objectives




